Howard County Arts Council

The Jim Rouse Theatre for the Performing Arts

Rental Subsidy Program

FY 2011 Guidelines

General Information

In 1997, the Howard County Arts Council established a Rental Subsidy Program to assist local arts organizations in utilizing The Jim Rouse Theatre for the Performing Arts on the campus of Wilde Lake High School in Columbia.  To apply for a FY2011 rental subsidy, complete the attached request form and deliver it to the Howard County Arts Council by 4PM on May 7, 2010.  Late or incomplete applications will be returned.

Purpose of the Subsidy Program

(
To foster excellence, diversity, and vitality in arts offerings for Howard County residents.

(
To broaden arts opportunities for Howard County audiences, artists and arts organizations.

(
To increase the availability of arts activities in Howard County.

Goals of the Subsidy Program

(
To maximize use of The Jim Rouse Theatre by local arts organizations.

(
To make The Jim Rouse Theatre affordable for arts activities sponsored by local arts organizations.

Qualifications of Applicants

(
Organization must be incorporated as a non-profit, tax-exempt organization, 501(c) (3).

(
Applicant must be an arts organization based in Howard County.  Applicant organization must maintain their primary office and present at least 50% of their arts programs in Howard County.

(
Organization must be soundly managed and financially accountable, and provide proof thereof.

(
Activities of applicant organization must be open to the general public.

(
Accommodations must be made for the visually and hearing impaired upon appropriate notification of need.

Note: No capital funds may be included in the budget.  HCAC does not fund travel, budget deficits, capital expenditures, purchases of permanent equipment, or projects whose primary function is not artistic, e.g. fundraising events.

Applications

To apply for a Rental Subsidy for fiscal year 2011, complete the attached Request for Rental Subsidy form. The original Rental Subsidy Request Form plus 12 copies for a total of thirteen (13) copies must be submitted to the Howard County Arts Council by 4PM May 7, 2010.  Applications must be typewritten.  After your organization’s application is reviewed, you may be asked to submit revisions.

If your organization is not applying for a FY2011 operating or project grant, please attach the following materials to your JRT Subsidy Request (if not attached, your application will be returned):

Thirteen (13) copies of an outline or summary of your activities and/or projects for the past two years. 

One (1) copy of the following materials:

A. IRS letter of tax-exempt status.

B. A copy of the organization’s most recently filed MD Personal Property Return.

C. A detailed budget for the organization’s fiscal year 2010 operations, including income and expenses.

D. Financial summary statement or a review or audit for most recently completed fiscal 

or calendar year signed by a professional accountant or your organization’s fiscal officer.

E.   A copy of the organization’s most recent IRS Form 990.

F.   Names and addresses of current board of directors.

G. A copy of the organization’s board resolution or minutes confirming board officers signed by the organization’s Secretary

H.  Resumes of principal project and organization administrative and artistic staff.

Three (3) copies of the following materials:

A. Copies of catalogues, reviews, programs, brochures, or promotional materials related to the organization’s arts activities during the past year.

MAIL TO:  Howard County Arts Council, 8510 High Ridge Road, Ellicott City, MD 21043 410-313-2787
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THE JIM ROUSE THEATRE FOR THE PERFORMING ARTS RENTAL SUBSIDY

REQUEST FORM FY2011

(July 1, 2010 – June 30, 2011)

Please read all instructions before completing this application.  Postmark or hand-deliver the original application plus twelve (12) copies (total of 13 copies) by May 7, 2010 at 4 PM   After your application is reviewed, you may be asked to clarify or augment information.  Incomplete or incorrectly completed applications will be returned.

1.
Applicant Organization 








    

2. Address         









   

3. City, State, Zip










4.
Primary Contact Person




5.  Title                            
                 




6.
Phone (office)



7.  E-mail ______          


             


8. Proposed dates and times for your organization’s performances at The Jim Rouse Theatre (JRT):

9. Describe the nature of the performance(s) and how the activity is appropriate to the goals of the Rental Subsidy Program. (Use one (1) additional sheet if necessary).

10. Size of anticipated audience for the proposed JRT performance(s)? 

            


11. Please provide a breakdown of performance costs and rehearsal costs below:

______Rehearsals x ______Hours x  $135* (cost per hour) = _________________ 

______Performances x ______Hours x  $245* (cost per hour) = _________________

12. FY2011 JRT rent subsidy request: 








*Subsidy request may not exceed one-half of the total rental expenses (Line 11) or one-half of the total HCAC funds available for subsidies and must be based on the actual cost of renting the theatre excluding additional production and technical costs.  *Rates are subject to change; please contact The Jim Rouse Theatre at 410-997-1317 for current rental rates and theatre availability.
Authorized Signature





  Date          



  

JRT Project Budget Summary
Fill out only if you are not applying for a FY2011 operating or special project grant.

Use actual cash income/expenses only.  Do not include in-kind services.

EXPENSES



Proposed Budget



13. Salaries-Artistic


____________________


14. Salaries-Technical

____________________


15. Salaries-Administrative

____________________


16. Space (rent and utilities)*

____________________


17. Production Costs


____________________


18. Office Supplies


____________________

19. Marketing



____________________


20. Insurance



____________________


21. Other**



____________________

      _________________

____________________


      _________________

____________________


22. Sub-total expenses

____________________


23. Travel



____________________

24. Capital Expenses


____________________

25. Fundraising


____________________


26. TOTAL EXPENSES

____________________


REVENUES
27. Admissions


____________________


28. Contracted services (fees for 

      outside professional services)
____________________


29. Tuition (classes, workshops, 

      master classes, etc.)

____________________

30. Interest on accounts

____________________


31. Individual contributions

____________________


32. Corporate support


____________________


33. Foundation grants


____________________


34. State grants


____________________


35. Federal grants


____________________


36. County/City grants

____________________


37. Other revenue**


____________________






____________________


38. JRT Subsidy Request*

____________________

39. Subtotal



____________________
40. Capital Revenues


____________________

41. Fundraising


____________________

41. TOTAL REVENUES

____________________

*Subsidy request may not exceed one-half of the total rental expenses or one-half of the total HCAC funds available for subsidies and must be based on the actual cost of renting the theatre excluding additional production and technical costs.

** Please explain source of these funds.

NOTE: HCAC does not fund travel, deficits, capital expenses, or purchases of permanent equipment.

I certify that this financial statement is correct and represents the actual revenues and expenses for this organization’s program for FY 2011.
Date _________________
Signature ________________________________________
For Office Use Only
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