Howard County Arts Council 8510 High Ridge Road
! Howard County Center for the Arts Ellicott City, MD 21043

Spaces at HCCA

The Center has several spaces available to rent for arts-related classes, performances, and everything in between. Rent a

410-313-ARTS (2787)
410-313-2790 (Fax)

visitorservices@hocoarts.org
www.hocoarts.org

Got Space?

Renting at HCCA

Requirements

e  Rental Request Form, available on the HCAC
website (www.hocoarts.org), should be submitted at

least 8 weeks prior to the requested date. Classrooms Rates:
e  C(Certificate of Liability Insurance naming both Three (3) classrooms, each approxi- Large Groups:
Howard County Arts Council and Howard County, MD mately 600 sq. ft, come with tables $22.00/hr
as certificate holders and/or additional insured. and chairs. Each has windows and a
e Contract, issued pending approval of rental. sink; one has a model stand. Non-Profit:
$15.00/hr

e  Payment in full due no later than two (2) weeks prior
to scheduled event.

Rentals are not guaranteed until a contract has been
issued, signed, and submitted by the renter.

space for your meeting, or just to get together and participate in some fun arts activities.

black box theatre Rates: Conference Room Rates:
The black box theatre has sta- $50.00/hr The Conference Roomisa 17’ x 65’ $40.00/hr
dium seating for 98 and addi- room with windows, sink, and flexible

tional room for accessible seat- Non-Profit: seating. Tables, chairs, dividing wall, Non-Profit:
ing. There is rear and stage right $30.00/hr whiteboard, podium, and projection $25.00/hr
wing space, two dressing rooms screen are available for use.

in adjoining hall, and the Center’s

lobby is available for reception
and intermission space. Please
inquire about sound, lighting, and
projection equipment, as well as
grand piano rental.

Maximum audience
capacity: 118

Maximum capacity: 150

Maximum capacity: 25

Small Groups:
$15.00/hr

Dance Studio Rates: Non-Profit:
The Dance Studio, approximately | Large Groups: $10.00/hr
Fees & Security Deposits 918 sq. ft., has a wood sprung $22.00/hr
e $100 black box theatre security deposit floor covered with Marley flooring,
e $250 light/sound equipment security deposit windows, a mirrored wall, and Non-Profit:
permanent barres on 2 walls. $15.00/hr

e  $10/hr Building Attendant fee past normal
building hours

e  $20 expedited fee (less than four weeks prior to

Maximum capacity: 25

Small Groups:

$15.00/hr
event for all classrooms and the Conference
Room; less than six weeks prior to event for Non-Profit:
Black Box Theatre and Dance Studio) $10.00/hr

e  10% of deposit is forfeit if event is canceled less
than 30 days prior to event; deposit is forfeit for
cancelations within one week (five business
days) of event
Security deposits are refundable if the facility is

found in its original, neat and clean condition.

Hours of Operation

Mon—Thurs 9AM to 10PM

Fri 9AM to 8PM

Sat 10AM to 4PM
Sun 12PM to 4PM



ROOM RENTAL REQUEST FORM DATE:
TO REQUEST A ROOM, PLEASE FILL OUT THE FORM BELOW AND

EMAIL IT TO VISITORSERVICES@HOCOARTS.ORG OR

MAIL IT To: HCCA - ROOM RENTALS, 8510 HIGH RIDGE ROAD, ELLICOTT CITY, MD 21043 OR
FAXITT0: 410-313-2790.

ALL RENTALS REQUIRE A CERTIFICATE OF LIABILITY INSURANCE WITH THE FOLLOWING COVERAGE: $1,000,000 PER OCCURRENCE AND
$2,000,000 GENERAL AGGREGATE; DATE AND DESCRIPTION OF EVENT; AND LISTING THE ADDRESSES OF HOWARD COUNTY ARTS COUNCIL
AND HOWARD COUNTY GOVERNMENT AS CERTIFICATE HOLDERS AND/OR ADDITIONAL INSURED.

ORGANIZATION NAME:

TYPE OF BUSINESS: NON-PROFIT* INDIVIDUAL ARTIST OTHER (DESCRIBE)
*A COPY OF YOUR 501(c)(3) LETTER FROM THE IRS IS REQUIRED FOR REDUCED NON-PROFIT RATES.

CONTACT NAME: TITLE:

MAILING ADDRESS:

WORK PHONE: HOME: CELL: FAX:

EMAIL:

PURPOSE OF RENTAL (MUST BE ARTS RELATED):

TOTAL PEOPLE EXPECTED AT EVENT: NUMBER OF PERFORMERS/CAST MEMBERS:

IS THIS EVENT OPEN TO THE PUBLIC? YES NO
*|F YES, PLEASE PROVIDE A DESCRIPTION AND CONTACT INFORMATION FOR POSTING ON HCAC’S ONLINE CALENDAR OF EVENTS AT NO EXTRA CHARGE.

RooMm(s) To BE RENTED: THEATRE* DANCE sTuDIO* CONFERENCE ROOM LoBBY
CLASSROOM 8 CLASSROOM 9 CLassroom 14 DRESSING ROOMS

*THEATRE RENTALS REQUIRE A $100 REFUNDABLE SECURITY DEPOSIT. WHEN RENTING THE THEATRE FOR A PERFORMANCE,
THE DANCE STUDIO SHOULD ALSO BE RENTED FOR THE DURATION OF THE PERFORMANCE.

NUMBER OF TABLES NEEDED: NUMBER OF CHAIRS NEEDED:

DATES LISTED BELOW ARE REQUESTS ONLY - THEY ARE NOT GUARENTEED AND WILL NOT BE HELD WITHOUT ALL
NECESSARY PAPERWORK, INCLUDING CERTIFICATE OF INSURANCE. REQUESTED DATES AND TIMES ARE SUBJECT TO AVAILABILITY.
REQUESTED HOURS MUST REFLECT SET-UP AND TEAR-DOWN AS GROUPS WILL NOT BE ALLOWED IN BEFORE THE START TIME ON THEIR CONTRACT.
PLEASE INDICATE BOTH PREFERRED AND ALTERNATE DATES.

RENTAL DATE(S): RENTAL TIME(S):

START TIME OF ACTUAL EVENTS/PERFORMANCES:

EQUIPMENT NEEDS:

PLEASE INQUIRE ABOUT ANY EQUIPMENT NEEDS. RENTERS MAY USE HCAC EQUIPMENT IF IT IS AVAILABLE AND IN WORKING ORDER FOR A
REFUNDABLE SECURITY DEPOSIT OF $250. HCAC EQUIPMENT IS NOT GUARANTEED. RENTERS MUST HAVE AN APPROVED TECHNICIAN TO OPERATE
THEATRE EQUIPMENT. HCAC DOES NOT PROVIDE TECHNICIANS OR TRAINING ON OUR EQUIPMENT AND IS NOT RESPONSIBLE FOR FAULTY EQUIPMENT.

CONFERENCE Room BLACK BOX THEATRE
PROJECTION SCREEN Pobpium LIGHT BOARD
WHITEBOARD FLIP-CHART EASEL SOUND BOARD
NAME OF TECHNICIAN PHONE NUMBER

WILL YOU OR SOMEONE IN YOUR GROUP BE BRINGING SPECIAL EQUIPMENT TO THIS RENTAL?
PLEASE CHECK ONE: YES NO

HowARD COUNTY ARTS COUNCIL 8510 HiGH RIDGE ROAD, ELLICOTT cITY, MD 21043
(410) 313-ARTS (2787) WWW.HOCOARTS.ORG VISITORSERVICES@HOCOARTS.ORG
BUILDING HOURS: MON-THUR 9AM-10PM, FRI 9AM-8PM, SAT 10AM-4PM, SUN 12PM-4PM
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